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Parent/Student Informed Consent Form Template
<insert date>
Re: Informed Consent for Scribeberry
qathet School District supports the use of digital tools and resources when they enhance learning, help create meaningful opportunities for students, and appropriately protect student privacy. 
This form provides information about Scribeberry, a digital tool that your child’s school would like to use in the classroom. We are asking for your consent because BC’s Freedom of Information and Protection of Privacy Act (FIPPA) sets rules for how school districts use and share personal information. If a tool requires the use of personal information for a purpose beyond the school district’s regular educational program and activities, we must ask permission from a parent and/or the student before moving forward.
This form requests consent to use of the personal information of <insert student name> for the purposes described below.
WHY ARE WE USING THIS TOOL?
Scribeberry is an AI tool that transcribes spoken words into written text. It is being used in the Auditory Outreach Provincial Resource Program to support students by providing live captions and written transcripts of learning activities. It can turn teacher instruction, audio from learning materials, and class discussions into text that students can read, review, and come back to later. This helps students by giving them clear, written learning materials.

This is a pilot project through the Auditory Outreach Provincial Resource Program. Taking part is voluntary. Scribeberry is the company that provides and manages this tool.

WHAT PERSONAL INFORMATION IS INVOLVED? 
The personal information involved includes:
· School name 
· Student name 
· Student’s school district email address  
· Login credentials 
HOW WILL THE INFORMATION BE USED? 
The information will be used to:
· Create and manage an individual Scribeberry account for the student 
· Allow the student to sign in and use the tool 
· Create live captioning and written transcripts of classroom learning activities 
· Allow the student to read, revisit, and review classroom learning in written form 
· Allow the student to download transcripts to a school district account for school use, if needed 

Scribeberry uses live audio in real time to generate text. It does not create or keep audio recordings. It only keeps the written transcript in the student’s Scribeberry account. Written transcripts should be deleted by account users at the end of each school year. Teachers will remind and support students, as appropriate, to complete this deletion.

WHO WILL HAVE ACCESS TO THE INFORMATION?
The student’s Scribeberry account can only be accessed by that student. For younger students or students who need help, school staff may support them in using the account. Scribeberry, the company that provides the service, receives the student’s name and school district email address to set up and support the account. 
WHERE IS THE DATA STORED?
User data is stored and processed on Canadian servers using Microsoft Azure and Google Cloud data centres located in Canada. Transcripts are stored in the student’s individual Scribeberry account. If a transcript is downloaded for school use, it must be saved only to school district-approved storage platforms, such as OneDrive or other district-managed systems. It must not be saved to personal email accounts, personal cloud storage, or unapproved apps or websites. 
HOW LONG WILL THIS CONSENT LAST?
This consent is for the duration of the two-month Scribeberry pilot period for your child, unless it is withdrawn earlier. 

Effective date: <insert date>
End date: <insert date or “two months from account activation”>

WHAT HAPPENS IF CONSENT IS NOT GIVEN?
Participation in Scribeberry is voluntary. If consent is not given, the student will not use Scribeberry. The school will provide other supports for access to learning, as appropriate to the student’s needs and program. 
DOCUMENTS YOU MAY WISH TO REVIEW
Please review the following documents before signing, 

Scribeberry Security and Privacy Information:
https://www.scribeberry.com/product/security 
For further information about the School District’s Privacy Management Program, please see www.sd47.bc.ca/information-and-privacy. 
[bookmark: _heading=h.gjdgxs]CONSENT
By signing this form, you consent to the use and disclosure of the personal information as described above. If you wish to withdraw this consent or have questions, please contact < Name > at <mailing address and email address >.
___________________________________________	_____________________________________________
Parent/Guardian Signature				Student Signature (if 13 or older)



image.png




